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WHAT IS THE

TRANSITION

EMPLOYMENT PORTAL?

Working Spirit/RSLWA launched the  Transition
Employment Portal (TEP) in December 2022. The TEP is
designed to help you guide your career path post your
service career and allow for companies to capture your
talent from your military service in one place. It has been
designed specifically for veterans and is the first of its
kind in Australia. We are already having great success
with veteran hires from the launch of the Transition
Employment Portal (TEP).

Once you register and launch your profile, it will come
up as the first three letters of your surname and the last
three numbers of your military ID.

For example: HIN409.
identity.

This is designed to protect your

The best part is it only takes 5 easy steps to create and
launch your profile.

Companies that have registered to hire veterans will
be able to access your profiles. If a company wishes
to connect, you will receive a notification asking for a
connection on the areas of employment interests you
have listed in your TEP Profile.

For example: ABC construction has asked to connect
with you via email. If you decide to connect with ABC

staff at WS/RSLWA will receive

Construction, the

notifications of companies that have asked to connect
with you and you have connected with them.

If you do not wish to connect, it is no issue, the team
at WS/RSLWA will receive a notification from you or
the company that you have chosen not to connect. It
will not be a black mark against you.

We will also be able to work with you to enhance your
profile if you need any assistance and this booklet
does contain examples of how to write a TEP Profile.

Not transitioning out of the military just yet? Another
great feature of the TEP is when you launch your
profile, you can start networking early to see if the
areas of employment that you have ticked, are in fact
the areas you would like to consider for when you do
make the transition from military service.

The TEP alsocatersandsupports medically discharged
veterans.

If you have any concerns about launching, we are here
to help, please email enquiries@workingspirit.org.au




HOW TO WRITE YOUR

TRANSITION

EMPLOYMENT PROFILE

Writing your Transition Employment Profile typically
highlighting your skills, experience, and
accomplishments in a way that is relevant to the job or

involves

industry you are interested in pursuing.

Here are some steps to follow when creating your
Transition Employment Profile:

Identify your target job or industry: Determine the
type of job or industry or industries you are interested
skills and

in transitioning to, and research the

qualifications required for that role.

Assessyour currentskillsand experience: Take inventory
of your current skills and experience from your service,
and identify any areas where you may need additional
training or experience to be competitive in your desired
field.

Highlight relevant experience: Identify any experiences
you have had that are relevant to your target job or
industry, and describe them in a way that emphasizes
the skills and abilities you demonstrated. If you don’t
have any experiences that match from your service, be
willing to list that how you could adapt to these roles.

Showcase transferable skills: Even if you don't have
direct experience in your target field, you likely have

transferable skills that can be applied in a new context.

Highlight these skills in your profile and explain how
they can be used in your desired role.

Use a clear and concise format: Use a clear and concise
format that is easy to read and understand, with bullet
points or short paragraphs that highlight your key
qualifications. Tell your story.

Tailor your profile to the job: Customise your profile
for each job you apply for, emphasising the skills and
experience that are most relevant to that particular
role.

List any relevant certifications or training: If you have
obtained any certifications or completed relevant
include them in your profile
commitment to professional

training programs,
to demonstrate your
development.

If you are not leaving for a while, list the approximate
year inyour profile and list that you are keen to network
to explore opportunities and list this under the box ‘Any
other information you wish to provide”

By following these steps, you can create a Transition
Employment profile that effectively showcases your
skills and experience, and positions you as a strong
candidate for your desired job or industry.




START TO THINK ABOUT WHAT
INDUSTRY YOU MAY WISH TO
PURSUE

You can tick more than one box...

Accounting, Banking & Financial Services
Administration & Office Support
Advertising, Marketing & Communications
Aviation

Call Centre / Customer Service

Care, Custodial and Courts/Corrective Services
Construction

Consulting, Strategy & General Management
Design & Architecture

Education & Training

Farming, Animals & Conservation

Film and Television

Government & Defence

Healthcare & Medical

Hospitality & Tourism

Human Resources & Recruitment
Information & Communication Technology
Law Enforcement & Security

Legal

Manufacturing, Transport & Logistics
Mining, Resources & Energy

Real Estate & Property

Retail & Consumer Products

Sales

Science & Technology

Sport, Recreation & Community Services
Start your own Business

Trades & Services

Veteran Support Services




HOW TO SIGN UP
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STEP 1 - CREATE PROFILE

TRANSITION EMPLOYMINT PORTAL m

Create Profile

About hle e

Step 1: About Me
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STEP 2 - CAREER SKILLS AND QUALIFICATIONS
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Create Profile

Step 2: Career, Skills & Qualifications
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STEP 3 - DOCUMENTS

Create Profile

Step 3: Documents
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STEP 4 - REVIEW PROFILE AND
STEP 5 - LAUNCH

TRAMSIFION FRFLAVRIENT PO

Veteran Profile

D°E409 Overview

& AlrfForce” B Personnel Capabllity Speclalist @ October 2023
Q Desired Work Location
© Perth
© Regianal WA
© FIFD

Let Me Introduce Myself

Service Career Histary Willingriess te Relocate

Ves

During my time in the Royal Australian Air Force, | served as @ Persanned ¢ alist. This rale is quide diverse. As a (Persanned Capahility

Preferred Employment Type
* Full-4sme

Spocialisth | was employed = a wide range of roles in support of personnel throughout the Air Force and the wider Austrafian Defence Farce. Roles include

Persanne! Management, Perscanel Operations, Resource and Knowledge Managemend. Communicatian Effects and As and Ground Doeration:

a b 3

Security Clearance

At & military unit level, | was part af a team defivering bhe following dufies:

L]
Persannel Managemsent. This role focu: nel capahility i gh assisting members and commanders with the interpeetation and E Abie to Obtain Clean Police
application of personnel and indu: and through the delivery of welfare management. This role places a large emph: on human Clearance or Working with
resaurce management st an indevidual leve Children Check

Yes
Persannel Operaticns.
As a Personnel Capabs Speciafist, my military postings induded working in Personael Operations focus on managing persorined as an operational

working with subject matter esperts across all f to ensure the shape of the deployed force will defiver mission success. It also included the

dentification and selec

an: of appropriately qualified stadf to fill those deplayed positions.

alzo have held military postings delivering Personnel Operations Support ak higher Headouarte

Post Transition History / Career Aspirations

When | transiian fram the Defence Force, | am leaking for a reée in Human Resources and open ba city based ar FIFD rofes. | am wanting to continue ba b

part af

ateam fostering a culture of teamwork and commitment within a KR depariment. | am abo loaking for 3 positive as
iranment where | can learn and dev

wd productive workplace

|op now skil

Other Informatien

tam stil serving, | am keen ta start netwaorking with companies who would be keer: ta sumport and grow my searning and development in futune HR

I'm Interested In

Tyme of Work

© Human Resources & Recrudment

© Veteran Support Services

My Capabilities

Skills

Apaly effective & ethical leadershio acrass the organisal

Develop skilled teams to meet organisational requsrements

- Scope, deliver & support stafl iraining across the organsaton

Monitor, maintain & regest on workalace skilling needs

Provide advice to executive lovel managers on personned, warkplace operations & governanice requirems

Monitor the morale, health & welfare of th on & advise senéor kevel managers

organ

© Communicate effectively across the oroansatian: often defivering briefings to large audier

© Manitor, maintain & enfarce stardan & acrass the organisation

effeciive use of an organisation’ logistics & resources

e, affac,

£ manage

+ Manage workplace performance & develooment of staff across the orgarésation

© Plan & cocedinate worknlace schivities in comples & chaBsnging envircnments

[T

Completed Military Courses

* Military Training completed
a! Employment Training in HR compioted
ramotion Courses thraughout mry ADF Career whi

ni

Course

ifferent kevels of Ipadership.s Defence Pubfc Afairs Officer

Dwfence Public Affairs O
e Public Affairs Officers Teams Leaders Couw
ate in Coerations for RAAF mili
WY1 Defence Security Clearance
Dwefence Drug and Alcohol T
h: Priwacy

and Diversity Awareness
Occupational Health and Safety Awareness
Fraud ard Ethics Awarenes
Security Awareness

ide Awaneness and Prevention
Alcohl

e Maragement

¥ ooeratians

Supervisar

Woe

ing ¥

Drug &wareness

Completed Civilian Courses

Certificate I in Training {Guiding) Aust Memoria

Certificate I in Public Admiréstration

Certificate 1 in Frontiine Maragement
e i

Certi Personnel Recrutment

Certificate Il in Government

te IV in Training and

essmant

loma of Management
Diploma cf Human Rescurce Management

Diploma of Bussess Administration
Diploma of Business Frantline Managemeni

Certificate IV in Training and Assessment

te IV in Fitness

Carrent Warking with Children Card

RETURN TD VETERAN SEARCH



WHY SHOULD YOU
SIGN UP TO THE TEP?

A veteran should consider signing up to a transition employment portal for several reasons:

Access to job opportunities: Transition employment portals can connect veterans with job opportunities
specifically tailored to their skills and experience. Many of these connections will come direct from
companies that actively seek to hire veterans, as they recognise the value that veterans can bring to their
workforce.

Career guidance and support: Transition employment portals often offer a range of career guidance and
support services to help veterans navigate the job market and identify opportunities that match their
skills and experience. These services can include resume reviews, interview preparation, and networking
opportunities.

Education and training resources: The Transition employment Portal will allow educational insitutions to
offer resources for veterans seeking to obtain additional education or training to help them transition to a
new career field. This can include information on educational programs, apprenticeships, and certification
courses.

Recognition of military service: The Transition Employment Portal is the first of its kind in Australia and
has been designed with the unigue needs and experiences of veterans in mind, and can offer a more
supportive and understanding environment than other job search platforms. Additionally, many employers
actively seek out veterans as job candidates, recognising the value that military experience can bring to
their organisations.

Overall, signing up to the Transition Employment Portal can be a valuable step for you, the veteran seeking
to transition to a new career field post your service career.

This portal will have companies chasing you for your skills and experiences rather than you chasing them.






WHAT AN
EMPLOYER WILL SEE

WY ACCOUNT -

TRANSITION EMPLOYMENT PORTAL

Search for a Veteran

Filter

Heyword Search

Type wour key

Type of waork

Please select

Azrounting, Banking & Financial
Services

Administration & Office Support

Advertising, Marketing &
Commurications

awiation
Call Centre / Customer Service
Corstruction

Corsulting, Strateqy & General
Management

Gesign & Architecture

Education & Training
Engireering

Farmirg, Animals & Conservation
Filmn & Television

Gaowvernment & Deferce
Healthcare & Medics

Haspitality & Tourism

Humar, Resources & Recrustment

mfcemation & Communication
Techralkagy

Law Enforcement & Security

Legal

Manufacturing, Transpart & Logistics
Miring, Besources & Energy

feal Estate & Property

Betail & Corsumer Products

Sales

Soence & Techinology

Sport, Recreation & Community
Services

Trades & Services

Weteran Support Services

Locatlen

Please select

Perth
Fegional WA

FiFa

Showing 13 - 24 af 34 results

Sart By Hewaest to Oldest

KEl464

W Army

B Aircrewman

Deslred Work Locations
Other, FIFC

Awallabliity
June 2023

GOD330

W Mawy

B Marine technician

Deslred Work Locations
Perth, FIFD, Other

Avsallablity
June 2024

WVIEW FROFILE

ABD628

W Army
B Riflzmian

Deslred Work Locations
FIFD, Parth, Regional Wi, Other

dveallabliity
April 2024

CHIZ1

W Air Force
B Logstics officer

Deslred Work Locations
Other

Awallabiity
December 2027

VIEW PROFILE

NOL291

W Mawy

B Bectronic Technician

Deslred Work Locations
FIFO, Perth, Regioral WA, Other

Awallabinty
July 2023

VIEW PROFILE

HIL871

W Navy
B Marine technician
Blecircialimechanical maintainer

Deslred Work Locatons
Other

dveallabliity
May 2023

VIEW PROFILE

DALA17

B Navy

B Maritme Perscnnel Supervisar

Deslrad Work Locations
Perth, Other

Awallabliity
August 2022

VIEW PROFILE

SAD442

B Mavy
B Maritime Logistics Chef

Desired Work Locatons
Perth, FIFD, Other, Regional Wi

Avsallablity
January 2023

VIEW PROFILE

HAR138

B Navy

B Marine Technician

Deslred Work Locations
Other

Awallabllity
March 2023

VIEW PROFILE

SKITT9

W Air Force
B Personnel Capabdity Officer

Deslrad Waork Locations
Perth, Regional Wa, Other

Awallabliity
July 3023

MCP540

B Mawy

B Marine technician

Desired Waork Locations
FAFO, Other

Avsallablity
June 2023

WVIEW FROFILE

WiLe94

& Army

B Heawy duty diesel mechanic, bath
vehicles and marine platforms

Deslred Waork Locations

Perth, Regional WA, FIFD, Other

Awallabllity
February 2023







LEADING THE WAY

“I strongly believe in what you are all doing to assist us veterans. Thank you for your time and service. Please
pass on my regards to all the team at Working Spirit.

- Navy Veteran

“I moved to Perth on discharge, and when | got here | searched for veteran ESO support for employment.
| made contact with Working Spirit, RSLWA jumped in and helped out with my resume, and within a week
| had an interview. | had support the whole way through and | managed to pick up full-time work quite
quickly. Without Working Spirit and RSLWA | would never have found my current position and the transition
to civilian life definitely wouldn't have been as smooth as it was.”

- Army Veteran

“I am very excited to let you know that | have just received a letter of offer from BHP as a Maintenance
Supervisor. | wanted to take this opportunity to thank you personally so much for all the time you spent
assisting me in the lead-up to securing this new position. | have benefited greatly from your talent, wisdom
and experience, and appreciate all the time you took to help me. | look forward to starting my new position
and, once again, I'd like to thank you for the great opportunity.”

- Army Veteran

“Hi Ladies, Thank you so much for inviting us to the breakfast this morning. We had an amazing time
meeting the veterans, and catching up with you all and look forward to trying to assist them with potential
opportunities within the MinRes Family.”

- Talent Acquisition Lead. Mineral Resources

“It was a pleasure working with a dedicated and passionate team such as the team at Working Spirit. They
are all about veterans and the right fit for them whether it is a role with Roy Hill or another company, the
veterans are always top of their priority, this is a passion that resonates with me hence a great working
relationship with all was had.”

- Advisor Recruitment. Roy Hill

The Job (Hauler Operator) | got through Working Spirit is going great MRL is looking after me which is
fantastic and | cannot wait till | am fully qualitied! Doing FIFO is not a bad gig and | look forward to doing
this for a long time. | WOULD ENCOURAGE ALL EX MILITARY TO COME ON BOARD WITH WORKING SPIRIT
AND SEE WHAT THEY CAN ACHIEVE WITH THIS COMPANY!

- Navy Veteran (Below Knee Amputee)

Thanks for your email, I'm happy to leave some feedback about my experience. It's not lost on me that
the only reason that any of this happened is because of Working Spirit. As | had used WS initially when
leaving the Defence Force, moving into a mining role, | had not expected to ever really make contact or
ask for assistance again. However, life changes and I'm certainly a lot happier in this role than | was with
mining. WS has grown a lot since | first became aware of your existence back in 2019, not only are there
incredible opportunities via your newsletter, having multiple staff to assist Karyn makes it a smooth process
for when getting in touch. | had initially thought that perhaps | was asking too much when | re-contacted
you however was relieved when | was able to apply for the role. Thanks for all your help over the years.

- Navy Veteran




| appreciate the support | have received and the opportunity to attend the working breakfast to meet other
potential employers. Again thank you for your assistance and | have, and will continue to advertise your
services to other Veterans if they are considering transitioning our of defence.

- Navy Veteran

Good afternoon Working Spirit team, | was assisted by WS late last year in securing employment as a
HD Fitter with Byrnecut Australia, a role that I'm thourghly enjoying. | have nothing but praise for the
fantastic support | received from the team with the resume assistance and the excellent events organised
and facilitated by WS. | have since recommended your services to a number of veterans whom | know are
looking to seperate from defence. | wish the WS group all the best in the future and would not hesitate to
get back in contact should my current circumstances change.

- Air Force Veteran

So it's been 3 months since RSL WA and Working Spirit found me employment through MRL's Military to
Mining program. | love it. The work is amazing. | am seeing amazing places and meeting some seriously
awesome Traditional Owners. Saying thanks seriously isn't enough to show how grateful | am to you all for
getting me into a job that | really love.

- Navy Veteran

| appreciate the assistance provided by your team at Working Spirit to transition with my new role. | have no
doubt | would have secured employment without approaching you; however, | don’t feel the process would
have been anywhere near as smooth without your help.

- Army Veteran

Thanks heaps Working Spirit Team. Thank you guys so much for everything you guys have done for me. It
would not be possible if it wasn't for you guys. Thank yous so much.

- Air Force Veteran

| moved to Perth on discharge, and when | got here | searched for veteran ESO support for
employment. | made contact with Working Spirit, RSLWA jumped in and helped out with my
resume, and within a week | had an interview. | had support the whole way through and |
managed to pick up full-time work quite quickly. Without Working Spirit and RSLWA | would
never have found my current position and the transition to civilian life definitely wouldn't have
been as smooth as it was.

- Navy Veteran

I will be sure to keep all the Working Spirit crew in the loop as | strongly believe in what you are
all doing to assist us veterans. Thank you for you Time and Service. Please pass on my regards to
all the team at Working Spirit

- Navy Veteran
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1300 219 443



